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MonoxeHune
0 NepcoHanbHbIX AaHHbIX paboTtHuka MBY 10 «LWA36»

Hacroswmee lMonoxenue onpejenseT OCHOBHbIe TpeGoBaHHUA K NMOPAAKY NOJy4YeHHUs,
XpaHEeHHs, MCMONb30BaHUA M nepejayH (fanee - o6paboTke) NepCOHANbHbLIX AAHHBIX
paGoTHHKOB.

1. O6mHe nosoKeHus
[lepconanbHble gaHHble paGoTHHKA - 3T0 HHPOpMauus, HeobxoAHMan paboToAaTeNo
B CBA3M C TPYAOBbIMU OTHOWIEHHAMH H Kacalmascs KOHKPeTHOro paboTHHKa.

MepcoHanbHbie JaHHble pPaGOTHHKA COAEPKATCd B  OCHOBHOM  JIOKYMEeHTe
NepcoHaJbHOro yueTa paboTHHKOB - IMYHOM Jiesie paGoTHHKA.

JIn4HOe /1es10 COCTOMT U3 CeAYIOIHX PasAe/ioB:
1. Asro6Horpadus.

2. Konun JAOKYMEHTOB 06 ofpa3oBaHHH.
3. Kaprouka dopmsl T2.

4. 3asBneHue pabOTHHKA O MpHeMe Ha paGoTy.
5. Konusa npukasa o npueme Ha paboTy.
6. Tpyaogoit gorosop.

7. JloOKyMeHTBI, CBi3aHHbl€ C IePEBO/IOM H NepemelieHreM paboTHMKA (KONHH NPHKA30B,
3asiBJieHHs paboTHUKA H T.IL.).

8. Buinucku (Konuu) U3 0KYMEHTOB O NPHCBOGHHH [OYETHBIX 3BaHUH, Y4EHOH CTenexH,
HarpaXAeHHH I'oCy/lapCTBEHHBIMH HarpajamMu.

9. Konuu HarpasiHbIX JIMCTOB.

10. ATTecTaliHOHHbIE JIUCTHI.

11. Konuu npHKa3oB 0 NOOIPEHUAX, B3bICKAHHSX.
12. XapakTepHCTHKH M peKOMeH/laTe/IbHbie MHUCbMA.
13. 3asBnenue paboTHHKA 06 YBOJIbHEHHH.

14. Konus npukasa 06 yBoJIbHEHHH.

15./lpyrue JIOKYMEHTBI, HaXOX/eHWe KOTOPBIX B JMYHOM Jiesie OyJeT NPH3HAHO
1es1ecoobpasHbIM.

2. JlonosHHTeNbHbIE MATEPHAJIBI, K KOTOPbIM OTHOCATCA:

2.1. Pacnucka paboTHHKa 00 O3HaKOMJICHHH C /JOKYMEHTaMM OpraHM3auyy,
yCTaHABAMBAIOWMMH NOPAAOK 06paGOTKH NepcoHaNbHBIX JAHHBIX PAGOTHHKOB, a TaKKe
0 ero npasax ¥ 0653aHHOCTAX B 3TO#H 061aCTH.

2.2. KapToYKH y4eTa NooupeHHii ¥ B3bICKaHHHA.
2.3. XapaKTepHCTHKH C NPeXHero mecra paboTsi.
2.4. Dororpadumu.

2.5. lonosHeHHe K JIKYHOMY Jeny.

2.6./lpyrue JOKyMEeHTbl, HAaXOX/eHHe KOTOPBIX B JHYHOM jesie OyAeT MNpH3HAHO
Leseco06pasHbIM.
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B nu4Hoe zeno pa6omm<a BKJIKOYAEGTCHA TAKXKe ONMUCHh BCeX AOKYMEHTOB, HAXOAALMXCA B
Aesne.

1. MMosryyeHHe NepCcoOHAIBHBIX AAHHBIX pAGOTHHKA

[lonyyenune, xpaHeHHe, KOMOMHMpOBaHMe, nepejaya HAM Jwboe jApyroe
UCTIO/NIb30BAHHE MEpPCOHAJbHBIX  AAHHBIX paGOTHHKA MOMXKeT  OCYUeCTBJAATLCA
HCKIYHTENBHO B LeNsX obecnedyeHHs] COBMIOAEHUS 3aKOHOB M MHBIX HOPMATHUBHbIX
NpPaBOBbIX AKTOB, COAEHCTBMA paGoOTHHMKAM B TPYAOYCTpPOHCTBE, OGY4EHHH W
npoAsHxXeHHH no cayxbe, obecneveHus AMYHOIN 6e30nacHOCTH PaboTHHKOB, KOHTPOJSA
KOJMYeCTBAa M KayecTBa BbINOJHAEMOH paboThl W obecnevyeHHs] COXPaHHOCTH
HMYILEeCTBA.

Bce nepcoHanbHble JaHHbie paboTHHKA noJyyYalTcs Yy Hero camoro. Ecau
NepcoHa/ibHble JaHHble pabOTHHKA BO3MOXKHO NOYYHTD TOJNBKO ¥ TPETheH CTOPOHLI, TO
pabOTHHK A0JKeH BbITh yBeAOMJIEH 06 3TOM 3apaHee, U OT Hero J0KHO ObITh NOJY4EHO
nucbMeHHoe corsacue. Jlupekrop MBY 10 «l|/136» aomkeH coobmuTh paGOTHHKY O
1essx, MpejinojaraeMbiX HCTOYHHKAX H CNOCO6axX MONYYeHHA NepPCOHANbHBIX JaHHbIX, a
TaKKe 0 XapakTepe NMoAIeKAUMX MONYHEHHIO MEePCOHANBHBIX JAHHbIX U MOCNEACTBHAX
0TKa3a paboTHHKA AaTh MHCbMEHHOE COrJIacHe Ha HX NOoJyYeHHe,

He pomnyckaercs nosyvyenue H o6paboTka nepcoHaJbHbIX JaHHLIX paboTHHMKA O ero
NOJNUTHYECKHX, PE/IMIHO3HBIX H HHBIX YOEKACHHAX U HACTHOW JKH3HH, a TAKXKe 0 ero
YJEHCTBE B OGILIECTBEHHBIX 06beAMHEHHAX WIH ero NpodCo3HOH /AeATeNbHOCTH, 3a
MCKJIIOYeHHeM C/Iy4aes, NPeAyCMOTPEHHbIX 3aKoHoAaTeNbCTBOM PO,

[I[pH TNPHHATHH pEemeHHH OTHOCHTENbHO pabOTHHKAa Ha OCHOBAaHHHM €ro
NEePCOHANbHLIX JIAHHBIX He JIONYCKaeTcA HCNo/Jb30BaHHe JaHHbIX, MNOJYy4YeHHBIX
MCKJIIOYUTENBHO B Pe3yJibTaTe HX aBTOMATH3MPOBAHHOH 06paboTKH HJIH 3JIEKTPOHHOIO
nosyyeHus.

B ciy4asx, HeNnocpeACTBeHHO CBA3aHHbIX C BONMPOCAMH TPYAOBBIX OTHOWEHHH, B
COOTBETCTBHH co cT. 24 Koncrutyuun PO BoamoxkHO noayyenne u 06paboTka AaHHBIX O
YaCTHOM XHU3HU PaGOTHHUKA TOJIBKO € €ro NHCbMEHHOI0 COracHs.

11l. PopmupoBaHKHe U BeJleHHe JIHYHBIX el

JluuHoe aeno paboTHuKa GOpPMHUpPYETCs noc/ie M3AaHus NpHKasa o ero npHeme Ha
pa6ory.

[lepBoHayasbHO B JIMMHOE JleI0 TPYNNHPYIOTCA  JOKYMEHTLI, CoAepialiue
nepcoHanbHbie JaHHbie pab0THHKA, B MOpsjKe, OTpaXalwuieMm rpouecc npuema Ha
paboTy: KaapoBas cnpapka; 3asBjienue pabGoTHHKA O mpueme Ha paboTy; aHKeTa
aprobuorpadus; = XapakTepHCTHKa-peKOMeHJauus;  pe3y/abTaT  MEAHLHHCKOro
06CNe/I0BAaHMA HA NpEeAMEeT FOAHOCTH K OCYIECTBAEHHIO TPY/AOBBIX 00A3aHHOCTEH;
KOnMs MpHKasa o npueme Ha paboty; pacnucka paGoTHMKa 06 O03HAaKOMJIEHHHM C
JIOKYMEHTaMH OpPraHH3aluH, YCTAHABIHBAIOWMHUMH NOPSA0K 06paboTKH NepcoHaNbHbIX
JIAHHBIX PaGOTHHKOB, a TaKKe 06 ero npasax H 06A3aHHOCTAX B ITOH 06J1aCTH; pacnucKa




Antnoe Aea0 padoTiiKa (OPMIPYETCH MOCAE M3AAHMA NIPHKA3A O X0 TPHEME Ha
paboty.

[lepponatalbHo B AMMHOE A€40 TPYNIMPYIOTCH  AOKYMEHTH, coaepxanie
llepconiadnibie AanHbie paboTHIK], B NOPIAKE, OTPaXalomeM MPouecc npueMa Ha
paboty: KaAposast Cripapka; 3asBaeHMe pabOTHMKA O npHeMe Ha patoTy; aHkera;
aBTOOHOTPaisl;  XapaKTePUCTMKA-PEKOMEHAALIMA;  Pe3YABTAT  MEAMIIMHCKOIO
obCAeAOBaHNs HA TIPEAMET TOAHOCTH K OCYILIeCTBACHITK) TPyAOBBIX OOsA3aHHOCTEN;
KOIMA 1IpHKasa o npuemMe Ha paboty; pacmicka pabornuka od O3HaKOMAenun ¢
AOKYMEHTAMI  OPranM3aiuiy,  YCTaHaBAMBAIOIMMM  NOPSAOK  0Opaborkn
NePCOHAABHEIX AAHHEIX PADOTHHKOB, a TAKXKe 0D ero npapax i 0DA3AHHOCTAX B 91O
obaacty; pacinicka paboTHHKA 00 OIHAKOMACHILH €70 C AOKAABHBIMH HOPMATHRHBLIMIT
AKTAMIt OPIaHN3ALIM; ACHOAHEHME K AMYHOMY AeAy; KapIouka I0OMpennit i
BIBICKaHMIT; BHYTPEHHAA OIINCE,

Bee AOKyMEHTH AHTIUI0 A8 TOALIMBAIOTCH B 0DA0KKY 00pasna, VCTaHOBACHHOIO
B OPraHisali; Ha 0DA0KKE A0AKHH OBITH (PaMUAMA, M3, OTUECTBO PaDOTHUKA.

AMIHOMY A€y TPHCHANBACTCS HOMEP, KOTOPHit PUKCHPYeTCs B KypHase yuera
AMUHEX Aea, HoMep AH4HOTO e MPOCTaBASEICs B BEPXHEM ACBOM YIAY ODAOKKH
AeAaa.

K kazaomy auanomy seay npuaaraerca dororpadms paboruuxa (Ge3 100800

vOopa) gopmara 3X4. Ha oBopoTsos cropone dororpadmi yKasuisalTes Pamuans,
M, OTUCCTBO PabOTHIKA, JasepAeMble AMYHON TIOANMCHI0 KaAPOBOTo paboTHuKa i
1eqaTsio.
B KakAoM pajjese AMYFOIO Aeaa BeAercs BHYTPEHHSAS OIMCh, KVAQ 3aHOCHTCSN
HAIMEHOBAIMA BCeX HOAMIMTHIN JOKYMEH108, AaTa MX BKAIOYEHIS B AeA0, KOAHYEeCTRO
ANCTOBR, a TaKxkKe JAaTta M3bATHR AOKYMEHTa M3 aeaa ¢ VEasaHueM Aula, uynasuiero
AOKYMEHT, It HPHusHy M3bATH. B cayuae BpeMEHHOTO M3LATHA AOKYMEHTa BMECIO
HEIO  BRKAAABIBACTCA  ANCT-3aMeHMTeAb. M3IbaTHe AOKYMEHTOB M3 ANMHOIO Aeaa
MPOUSBOANTCA NCKAIOYMTEABHO € Paspemenis PYKOBOAMTEAN KaApOBOIO O1aeAa.
BHYTpeHHS s ONMCH TOATIMCHBACTCH AMIIOM, €€ COCTABANIONIMM, € YKA3amHeM AaThl
COCTAaBACHMAL.

Bce q0kymeHTHI, TIOCTYHAIONMIME B AMUHOR A0, PACIIOAATAIOTCA B XPOHOAOTIECKOM
nopsAxe.

He aonyckaercs skaodar B ANMHOE A€A0 AOKYMEHTH BTOPOCTENEHHOTO SHaueHs,
uMmermme speserimbe (20 10 aci) cpoki XpaHeHus, HanpuMep, CIIPaBKH ¢ MECTa
AMTEABCTEA, O COCTOAHMY 3A0POBbA, O CEMEITHOM TTOAOKEHMI ¥ T.11.

Aucru AOKYMETTOB, NOAIINTHIX B AHYHOE A€10, HYMEPYIOTCA.
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AHKETa ABAALTCA OCHOBHBIM AOKYMEHTOM AMYHOIO A€Aa, HPeACTaBASIONIM CODOIt
nepeueHs BONPOCOR O OHOIPaQMUECKHMX AaHHBIX pPabOTHMKA, €10 O0pa3oBaHiM,
BLII0AHAEMON paboTe ¢ Havada TPYAOBOH AEATEABHOCTH, CEMEMHOM I10A0KEHIH,
MECTE TIPONMCKM MAM NPOXMBAHKUA M T.IL. AHKeTa 3anoansercs paboTHHKOM
CAMOCTOATEABHO TTPHM OOPMACHMI HIPHEMA Ha padoTy.

[Mpu sanoanennyn ankers pabOTHMK AOAKEH 3aNOAHATL Bee ee Ipadml, Ha Bee
BOUPOCK AapaTh NOAHEE OTBETH, He AONYCKaTh MCIIPABACHII HAM 3aUepKMBaHMs,
IIPOYEPKOB, NOMAPOK, B CTPOIOM COOTBETCTBHM C 3AIMCAMM, KOTOPHE COACPAKAICH B
ero anannx Aokymenrax. Orpnuareasisie oTseTs B rpadax anKeTs 3aiMceiBaloIcs
Oes noBTopeting sonpoca (Hanpuvep, "aern” - "He umein”).

[pi  sanoanennn  rpagu  "OOpaszosamie” caeayer NPHMEHATL CACAVIONINE
popmyanposrn: "prictiee”, "HeroAnoe Brcmee”, "cpeatee clriennaasHoe”, "Henoanoe
cpeanee’, B 3aBHCHMOCTIL OT TOTO, KaKO# AOKYMEHT MMEEeTCs Y padoTHHKA.

B rpadre "Barkaniuine poACtBeHHIKH" IEPEUHCARIOTCH BCE HACHBL COMbI pabornnka
€ VKa3aHueM CTENeHM POACTSA (OTeLl, MaTh, MYXK, KeHa, Chili, A04k, POAHBE Opar u
CecTpa), Aaaee NepeuncARIoTCs DAM3IKIE POACTBEHHIKH, TPOXKMBAIOIIIE COBMECTHO ¢
paboOTHHKOM. YKa3WBaio1cs (paMMAMS, MMS, OTYECTBO M AATa POXKACHUA KaKAOTO
HACHA CeMBIL.

B rpaje "Brinoansemas paGora ¢ Mavasa TPyAOBOit AeATeABHOCTH OTPaXAKIICH
cseaenyi © paGoTe B CrpOrOM COOTBETCIBMI € 3alMCAMM B TPYAOBOI KHitAKe. B
TPYAOBVIO AEATEABHOCTL HE BKAKYACTCH Bpems yuedm B OOIIC0OPa3OBaTeABLHbIX
WIKOAZX, IPOPECCHOHAABHO-TEXHIUCKMX M APYTHX TPHPABHEHHBIX K HIM yueOHLIX
3aBeAenmsx. Bee 3anici PpOUIBOASTCA B XPOHOAOTHYECKOM MOPSIAKE.

[Tpit 32110 AHEHIM AHKETHI MCTIOAB3YIOTCH CACAVIONIHE AOKYMEHTEL:

1. INacnopr.

2. Tpyaopas KHIKKa.

3. Boennuiit Ouaer.

4. Aokymentu 00 oDpasosaniy.

5. AOKYMEHTE O HPHCHOSHHI YIAHOH CTOITeHM, Y4eHOTO 3BaHMA.

AHKETa NOAINCHIBASTCA ANLIOM, HIPHHIIMAEMBIM Ha PaboTy, H COTPYAHMKOM O1A€Aa
KaApoB [0CA€ CBEPKM CBEACHMIL, 3AHECeHHBIX B AHKeTy, € COOTBETCTBYKOLIMMIL
AOKYMEHTAMI ¥ 3aBepAeTCA NeHarbi).

Asrobuorpadmst - AOKYMEHT, COAEpPXKallMil OICAHHE B  XPOHOAOIMUECKOI
NOCAECAOBATEABHOCTH OCHOBHBIX ITANOB XKM3HU M ACATEABHOCTH [IPHHIMAEMOro
pabotimka. Asro0norpadisi cOCTaBAfeICs B MPOM3BOALHOIN (opme, He3 nomapox i
MCIIpaBACHMIT,

_ Ocropiire MOMEHTE, KOTOPHE AOAKHB OBITH OCBeIeHkl B anTodHorpadi:




1. ®amitans, MM, OTIECTBO,
2. Yuca0, MECAT] 1 TOA POKACHUS,

3. Noayuennoe obpasosanie (rae, KOrAa, B KAKMX YUeDHKIX 3aBeACHMAX, 110 KaKOi
ClLIeLMAaABHOCTH).

4. Bpems HawaAa TPVAOBOH ASATEABHOCTH.

5, [Mpiusss mepexoaa Ha ,{pyroe MeCTO paboThi.

6. OtHoIen e K BOMHCKON ODA3AHHOCTH, BOMHCKOE 3BaHue,

7. Haawuue npasnmeabCTBeHHBIX HATPAA, HOOIPEHMIL.

8. Coeaenna 0 coMeitioM 110A0KEHHI M DAM3KHX POACTBEHHIKAX.

9. Aara cocraBaeHus asTobHOrpagui 1 AMYHAA MOAITUCH COCTABAAEMOTO.

Aprobuorpadits, CoClamAeHHas TP OpHEME HA PaboTy, He HOAMEKHT
KopperTitposke. [1pi HeoOX0AMMOCTH BHECeHHMA H3MEHEeHMIt MAM AOIIOAHeHHI, OHIt
(PUKCHPYIOTCS Ha OTACABHOM AMCTE, MOATICHBAIOTCA PADOTHHKOM € YKA3aHHEM AATH
M IPHODINAITCA K HepBHuron astobuorpaguu. B cayuae Goasmux mamenenii
Ouorpadumeckinx AauHLX pabOTHIKA OT HETO MOXeT OBITh 3aTpedosaa OdHORACHHAR
as1o0HOrpadint, NEPIOHAYAALHYIO TPH JTOM MOMEINAIOT B pa3iea AMUHOIO AeAa
"AonoanureasHnie Mmarepuaant”.

ABTOOHOIPagMA He 3aBepAeTCH NOAMCAMM AOAKHOCTHBIX ALY SAM TTEHATAMI.

Kot aoxkymenTos 06 00pazoBaHmnm 3asepsaioTes ANMHOL MOAIMCLIO AMpeKTopa
VAN AT €10 3aMeIaloNIero 110CAe CBEPKH X € TOAAMHHMKAMM AOKYMEHTOB,

Aonoanenue K AMUHOMY Aeay - AOKYMEHT, B KOTOPOM (PMKCHPYIOTCH CBEACHIA O
liepememenii paboTHIK2 110 paboTe (Aara BCTynAeHHsA B AOAKHOCTL M AATA YXOAA C
Hee), ¢ yKasamueMm upmuunm  repememenns ("HasHauen ¢ nomkenmem B
aTTeCTalMOHHOM 1TOpsAAKe”).

AONOAHEHNE K ANYHOMY A€AY COCTABASETCH PabOTHMKOM KaAPOBOIO OTA€Ad M He
HYAAQETCH 8 3aBePeHNN MOANNCHI0 AnDO0 revarsio.

Kaaposasn cnpaska cocrapaserci paGOTHMKOM OTA€4a KaApos Ha  Daanke
MPUHATOLO # Opranmanimy 00pasua, coaepxkut B cebe CBEACHMA O 1EPCOHAABHBIX
AQHHBIX Pa0OTHUEA B NOAHOM COOTBETCTEHM C AQHHBIMII AHKETH M aBTOOMOIpadin
padortika. B cayyae oDHOBAGHMA CTapas Kaaposas CIIpaBKa M3BIMAeTcs M3 pasieaa
AMUHOIO  Aesa  "AmkeTHO-OMOTpadmuyeckme U Xapaxiepusyioinime Marepnaam’”,
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npuodiaercs kK "AonoAHHTeABHBIM Marepuasam” u 3amensierca nowoit. Kaaposas
CLPABKa MOAITMCKHIBACTCA PYKOBOANTEAEM KAAPOBOTO OTAEAA.

B aaapseimes AnYHOE A0 MONOAHACTCH AOKYMEHTAMH, BOSHMKAIONLIMH B
NPOLECCe TPYAOBOI AeATeALHOCTH PaDOTHIKA, K KOTOPOIt OTHOCATCAH:

1. ArrecranmoNHBe AHCTHL .
2. Kory 20KvMeHTOB 00 Y TBePAKACHUN B AOAKHOCTH.

3. Apyrne xapakTepusyiomiue u AOTIOAHAIONIME MATEPHAAbl, TepedicAeHie B
pasaeae L. nacroamero lNoaoxenuan,

Ananoe 2€40 BeAeTCH Ha NPOTAKEHUH BCEil TPYAOBOI AGATeABHOCTI pabottka,
MiaMeHeHits, BHOCHMMBIC B AMYHOE A€A0, AOAKHB  OBITH HOATBEPKACH B
COOTBETCTBYIOIIIMI AOKYMeHTaMy (HalpuMep, KOIMA CBUACTeABCTBA O Dpaxe).

PaBomik orAesa kaapos, OTBETCTBEHHENT 33 AOKYMEHTAIMONHHOE ODecIedeHie
KaipoBOfi AEATeABHOCTH, NPHHIMAET OT NPMHMMAEMOIO0 Ha padory padoTHHKa
AOKYMEHTLI, 1IPOBEPAET TIOAHOTY MX 3aMOAHEHMA M IPABMABHOCTH VKA3HIBAEMbLIX
CBeAEHMIT B COOTBETCTRIM C 1IPEABLABACHHBIMIT AOKYMEHTaMIL.

IV. Tpasa y: oBazarnocTn padoTHMKA B 06AaCTH 3aLMTHI €10 MEePCOHAABHBIX
AQHHBIX

Padomuuk obasyercs NPeAOCTABAATE MepPCOHAABHBIE AAHHLIE, COOTBETCTBYIONIHE
ACNCTBUTEABHOCTH. v
PaboTHiK MMeeT npaso Ha:

L. Toanyio nHGOpMAILIO O CBOMX TIEPCOHAABHBIX AAHHBIX M 0DpadOTKe HTHX
AQHHBIX.

2. CpoBoansiit GecriiaThblil AOCTYII K CBOMM TEPCOHAALHBIM AQHHBIM, BKAKMAs
Npaso Ha NoAyHeHHe KOnmii 210001 3amicy, coAepxKamel nepcoHalbHbe AaHHbe
paboTHIKA, 32 HCKAKYEHHEM CAyHaes, IIPeAYCMOTPEHHEIX 3aKoHoAaTeALCTBOM Pd.

3. Onpeaesenye CBOMX NPEACTaBUTEAEH AAA 3AIMTBL CBOMX [1E€PCOHAABHKIX
AaHHBIX.

4. AOCI‘_VH K OTHOCIHIMMCA K HeMy MEANIMHCKMM AaHHBIM € HOMOILK)
MEAMITHMHCKOID Criennaancra no csoemy m.l(‘)opy.
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5. Tpebopanue 00 HMCKMOUEHNMH MAN UCHPABACHHN HEBEPHBIX AN HeMOAHBIX
NEPCOHAABHBIX  AQHHEIX, A TaKXKe AaHHEX, O0DpabOTaHHBIX ¢ HapyleHHem
Tpebosanint.  [lpy  orkase paborosareas MCKAKMMTE  MAM  HCHPaBUTH
[epCoHaAbHELE AAHHEIE PADOTHUKA OH MMEET 11PaBOo 3aABUTE B THCLMeHHOI Ppopume
paboToAaTeAK) O CBOEM H2COTAACHM C COOTBETCTBYIOUIMM ODOCHOBAHMEM TAKOIO
Hecoraacu. Ilepconaanibie iatiHble OLEHOYHOIO Xapaktepa padOTHHK MMeeT
1Paso AONOAHNTEL JAABACHIIEM, BHIPAXKAIOUINM €10 COOCTBEHHYK) TOUKY 3PeHii.

6. TpeGosanite 00 u3BereHny paboOTOAATEAEM BCEX AMIL, KOTOPHIM paHee GhLam
COODLIEHE! HEBEPHEIE HAN HENOAHBIE NIEPCOHAABHBIE AAHHBE PabOTHHKa, 000 Bex
NPON3FEASHHBIX B HUX HCKAKUMEHMAX, HCITPABACHIMAX MAM AOTIOAHEHMIX.

7. OOxasopanue B CyA AIOOBIX HENPAaBOMEPHHIX ACMCTBMIl MAM Oeaaeircrsis
paboroaareas npu 00pabOTKe 1 3ALIMTE €0 [ePCOHAABHBIX AAHHBIX.

V. Yuer, xpanenye v niepeaaya nepcoHaIbHbIX AAHHBIX pabOTHMKA

Auusnie 4eaa, B KOTOPLIX XPAHATCH NEPCOHAABHEIC AAHHEIC PADOTHHKOB, ABANKITCH
AOKYMeHTaMit "as BHYTPEHHETO 0Ab30BaHMs",

ANUHOE A€A0 PETUCTPHPYETCH, O YeM BHOCUTCA 3anuck B "JKypHaa yuera AnuHbIX
aea”. Kypuaa coaepxut caeayviomue rpadni:

1. TIOpH#AKOBEIIT HOMEP AMYHOIO A€Aa.

2. DaMuAItl, UMA, OTMECTBO CUTPY MWK,
3. Aata noCTanOBKM A€Aa HA YJer.

4. Aara CHATIA Aeaa C YUeTa.

B Oyxraarepuu xpauarca Auunsie Aeaa paDOTHHKOB, paDOTaIMMX B HACTOAIIEe
spems. Jast 3TOT0 HCHOABIVIOTCA ClelMaAbHO 0fopyAosannbie mKkagn uan ceidu,
KOTOPHE 32MUPAITCA B ONEYATHBAIOTC. ANYHbIe Aeda paciioAaraorcs B NOopAAKe
COFAAcHO MX HOMepaM A1DOo B aadasnTHOM 1OPAAKE.

Hocae ymoawnenns padOTHHMKA B AMYHOE AeA0 BHOCATCH COOTBETCTBYIONINE
AOKYMEHTH (Hastsaeniic O pacrona«HEW TDVAOUOIO AOIOBOPA, KOUMA HPHKA3d O
PacTOpPXKEHHM TPYAOBOTO A0TOBOpa), COCTABAAETCS OKOHYATEABHAA OIMCh, CaMo
AMHHOE 1240 OPOPMARETCH U IEPeAACTCA AAA XPaHeHHA.
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Anunpie Aeaa paloiuMKOB, YEOACHHEIX ¥3 OPFaHM3aIUiM, XPaHATCA a apxibe
Oprasm3aimun 5 aApasuTHOM HHOPAAKE.
He aonyckaercs:

1. Coobmats nepcosassiibie Aanubie pPabOTHMKA TpeTLeil cropone  Des
[HCLMEHHOTO  coraacua  paboOTHMKA, 32 MCKAIOMEHHEM CAYYaeB, KOIAd 910
HEOOXOANMO B LIeAAX NIPEAVIIPEXACHUS YIPO3bl AKH3HN M 3A0POBBI) PabOTINKA, 2
[AKKE B CAYHASN, YCTAaHOBAGHHKIX 3aKOHOAATeALCTBOM Pd,

2. CooBmare nepcoHasbiue JaHHEe PabOTHMKA B KOMMEPUECKHMX HeAsx 0e3 ero
TIMCEMEHHOI0 Ccoraacns

3. Bampammsars  uupOPMAIINO O COCTOAHMM  310pOBbA  PaboOTHMKA, 33
MCKAIOUEHHEM  TeX CBeJeHMIT, KOTOPHIE OTHOCATCA K BONPOCY O BO3IMOXHOCTH
BRITIOAHEHMS PabOTHIKOM TPYAOBOI HyHKIMM.

AOCTYII K NEPCOHAALHEIM AQHHBIM PalOTHHKOB Pa3peliaeTcs TOALKO CHeIHAABHO
YHOAHOMOUEHHNM ANIAM, TIPH 9TOM VKa3aHHHIC AMLA AOAXKHE HMMETL [PaBo
MOAVIaTs TOABKO T€ TIEPCOHAABHBIE AAHHLIE PabOTHMKA, KOTOPEIE HEODXOANME! A5
BRITIOAHEHIST KOHKPETHRIX (PYHKLIIL.

[Ipyn nepesate nepcoHainimxX AQHHBIX PabOTHHKA TPETBIM AMIIAM HEODXOANMO
HPEAVIIPERAATH HA O 10M, 410 911 ACHHHE MOIYT DBITh HCHOAB3OBANBI AMILL B 1EARX,
AL KOTOPRIX O3 cOODMeHs!, i TpedoBaTL OT HTHX AMIL IOATBEPKACHHS TOIO, YTO 91O
upapnao  cobawAeHo. Auna, noAywaloimme IepcoHaAbHbe AaHHbe PadoTHHKA,
o0a3aHL CODAIVAATE PeXUM CeKpeTHOCTH (KoHdmaennmaasnoctn). Mcekawuenie
COCTaRAAET  OOMEH  NEePCOHAALHBIMM - AQHHBIMM  paDOTHHKOB B 1IOpsAKE,
YCIAaHOBAEHHOM 3aKOHOAATEARCTROM PO,

llepeaasa nepcoHasbiux JAHHKIX pabOTHMKA B IIpeAesax OAHOH OpraHi3aluu
OCYIIECTBAACTCA B COOTBETCTBMM € AOKAABHBIMM HOPMATMBHBIMM AKTAMM AQHHON
OpraHM3alHiL.

[lepesaua  nepcoMasnHbix  AaHHBIX  paDOTHMKA  €T0  MPEACTaBUTeAAM
OCYHIECTBAAEICS B HOPAARE, YCTa%os lensoM k opranmsanmn. Obbem 1iepeaanaemoit
HHGOPMALIIN OTPAHMYIBACTCA TOABKO TEMM NEPCOHAABHEIMI AAHHBIMM PabOTHIKA,
KOTOpEE HEODXOAMME  AAS  BHIMOAHEHMA YKa3aHHBIMM  [PEACTaBHTeASMH  HX
Pyukii,




